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PREPARATION CHECKLIST

 
Develop incident response plan. 

 
Create media plan.

  
Have plans reviewed by risk 
management personnel at district.

 
Share plans with responsible parties.

  
Train both certificated and 
classified staff on plans.

  
Schedule review and revision dates 
for periodic review of plans.

WORKSHEET 4 // Preparation Checklist 

1 Before a Crisis Occurs
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